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Information guide
Type
• Graphik
• Headline

• Modify the left margin alignment, as necessary, to ensure visual consistency 
when adjusting the headline size

• Maximum of 2–4 lines of headline text
• Leading – 80% of font size 

 For different font sizes adjust the leading to create a visually similar line spacing  
Suggested leading (adjusted per designers discretion):
 – Over 65pt = 80% leading (standard)
 – 35–65pt = 85% leading
 – Under 35pt = 90% leading

Event details
• American English formatting standards 
• Date: Friday, May 9, 2024; May 9; May 9, 2024

 – Exclude suffix (e.g., 2nd, 3rd, etc.)
 – Spell out month
 – Does not need to have full date
 – Exceptions for local/regional date formating standards 

(e.g., British English format: Friday, 17 May 2024)
• Time: 10:30am–12:30pm

 – Use en dash
 – 12-hour clock format with minutes (using colon)
 – Add “am” or “pm” in lower-case in “Copy” details (“Event details” will be in 

all caps)
 – Exceptions for regions requesting 24-hour time format (e.g., 13:00–15:00)

Color options
• Two options (do not alter layout colors)
Hide/show layers
• Toggle on/off as needed
• White Background Designs – An outline layer under the Page Master  

is provided to contain non full-sized ad requests
QR code and Hyperlink
• Current URL Hyperlink and QR code is: www.bain.com/careers
• If a different URL is needed, select the text  “Visit this link” and open the 

“Interactive > Hyperlinks” palette to change it.
• A new QR code can be generated at: https://www.qrcode-monkey.com
• When exporting to PDF, make sure that “Include > Hyperlink” is selected        
 
Tips 
If your design requires you to adjust the default font sizes, follow  
the steps below to adjust them throughout the entire document:
1. Adjust the font size and the leading of your text on the respective artboard
2. Select the adjusted text and open the Paragraph Style panel (the Paragraph style 

will have “+” indicating the manual adjustments)
3. Click on the Panel menu (top right corner of the panel) and select ‘Redefine 

Paragraph Style’ to update the style to the new default
4. Any other text using this paragraph style will automatically update  

to the new defaults

 
 

 
 

 

 

BUILD A CAREER 
AS UNIQUE AS YOU 
Apply today for Bain’s BEL program! Building 
Entrepreneurial Leaders provides second year students 
who identify as Black, Hispanic/Latin American and/or 
Indigenous the opportunity to gain exposure to 
consulting while strengthening their business skill set. 

Learn more and submit your application. 

11:59PM PT 
WEDNESDAY, FEBRUARY 21 

https://www.bain.com/careers/work-with-us/internships-programs/building-entrepreneurial-leaders/



